
successfully met gala 

fundraising goal

completed review of equal 

employment opportunity 

policy

hired & trained new 

administrative assistant

drafting year end appeal reviewing progress on 

strategic plan

preparing to conduct 

annual audit

make your annual 

contribution by 9/30

secure (or introduce us 

to) at least one new 

sponsor for january event

sign & return your annual 

conflict of interest 

disclosure statement

ABC Corporation Joe & Sally Smith Chad Barger

recent organizational accomplishments

current staff priorities

current staff needs / board assistance

prospects we'd like to be introduced to


